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Late Pick-Up Policy 

At Broadford Primary School, we are committed to ensuring the safety and well-being of all our 
pupils. To help us achieve this, we kindly ask that all children are collected promptly at the end of the 
school day. 

School Finish Time 

The school day ends at 3:15 PM.  At 3.25pm, children are taken to the library for late collection. 
Parents/carers are expected to collect their children no later than 3:25 PM to allow a short grace 
period. 

Late Pick-Up Procedure 

If a child has not been collected by 3:30 PM, they will be taken to the school office or a designated 
waiting area under staff supervision. The school will attempt to contact the parent/carer and any 
emergency contacts listed and if a child is picked up after 3:30 PM without prior notice or a valid 
reason, this will be recorded as a late pick-up. 

Repeated Late Pick-Ups 

●​ First and second instance: Parents will receive a verbal reminder of the collection times from 
the office team.​
 

●​ Third Instance: An email reminder will be sent home.​
 

●​ Subsequent Instances: A meeting may be arranged with the headteacher or a senior staff 
member to discuss the concern and possible next steps. 

Exceptional Circumstances 

●​ We understand that emergencies and unexpected delays can happen. If you know you will be 
late, please contact the school as soon as possible.​
 

Safeguarding 

If a child has not been collected by 4:30 PM and no contact has been made with a parent or 
emergency contact, the school may contact Social Services or other relevant authorities as per our 
safeguarding procedures and in consultation with the Designated safeguarding Lead (DSL). This is a 
serious safeguarding concern, and we will act in the child's best interest. 

 



Pupils walking home from school on their own 
 
While there are no laws around the age or distance for children walking to school independently, 
guidance from "A family's guide to the law" states: 
 
 "There is no law prohibiting children from being out on their own at any age. It is a matter of judgement for 
parents to decide when children can play out on their own, walk to the shops or school." 
 
Parents are legally obliged to ensure their children attend school regularly, but this doesn't, by itself, 
prohibit independent travel. As a school, we have a duty of care for the safety and well-being of our 
children. This policy aims to advise parents/carers in their decisions regarding their children's safety to 
and from school. We also have an obligation to alert relevant authorities if we believe a child’s welfare 
is at risk.  
 
Pupils in Foundation Stage (Nursery & Reception), KS1 (Years 1 & 2) and Lower 
KS2 (Years 3 & 4) 
 
Our school policy is that pupils in Foundation Stage, Years 1, 2, 3 and 4 are not permitted to walk to or 
from school independently, nor should they be left unsupervised on school premises before or after 
school. 
 
Furthermore, we will only release pupils to named adults or siblings aged 18 or over who are listed on 
the school's data form. Pupils will not be handed over to other adults unless the school has been 
informed by the parent that they have made this arrangement. We also ask that you keep us 
informed of any changes in arrangements. If an unnotified adult arrives to collect your child, they will 
need to wait until their identity has been verified by the school. 
 
Pupils in Year 5 and Year 6 
 
For pupils in Year 5 and Year 6, if they live within a safe distance and can walk a safe route that should 
avoid isolated areas, minimal road crossings and use pedestrian crossings where available. We believe 
parents should decide if their child is ready for the responsibility of walking to and from school 
independently.   
 
Parents/guardians must complete and submit the Google Form to formally agree to their child walking 
home independently (Annex 1). 
 
We strongly advise that children walking independently carry a mobile phone for emergencies. All 
mobile phones brought into school must be handed to the class teacher immediately and stored in 
the front office, in line with our safeguarding policy. The school accepts no liability for damaged or lost 
phones. 
 
 
 



Safeguarding 
 
If poor behaviour from a child while heading home from school is reported to the school (e.g., 
vandalism, harassment, or disruption to peers or the public), the incident will be thoroughly reviewed 
by school staff. We will consider the nature and severity of the behaviour. Should the report be 
substantiated, the school reserves the right to remove the permission for that child to walk home 
independently. 
 
In such instances, parents/guardians will be contacted immediately to discuss the reported behaviour 
and the school's decision. We will work collaboratively to establish alternative arrangements for the 
child's safe journey home, which may include requiring parents/guardians to pick up their child directly 
from school. We aim to ensure the safety and positive reputation of our students within the 
community. 

 



Annex 1 

Independent Walking Home Agreement (Year 5 & 6) 

Purpose 

This form allows parents/guardians of Year 5 and 6 pupils to formally agree to their child walking 
home independently from school. By completing this form, you acknowledge and agree to the 
school's policy regarding independent travel and behaviour outside of school hours. 

Pupil Details 

●​ Pupil's Full Name: (Short answer text) 
●​ Pupil's Class/Year: (Short answer text) 

Parent/Guardian Agreement 

Please read the following statements carefully and tick the box to confirm your understanding and 
agreement. 

●​ I confirm that my child lives within a safe distance from Broadford Primary School and that 
they will follow a safe route.  

●​ I accept that Broadford Primary School accepts no liability for damaged or lost mobile 
phones.  

Do you agree with the following statements? Yes/No 

Safeguarding and Behaviour Agreement 

●​ I understand that if poor behaviour from my child while heading home from school (e.g., 
vandalism, harassment, or disruption to peers or the public) is reported and substantiated, 
Broadford Primary School reserves the right to remove permission for my child to walk 
home independently.  

●​ I agree to work collaboratively with the school to establish alternative arrangements for my 
child's safe journey home, which may include requiring me to pick up my child directly from 
school, should independent walking permission be revoked due to behaviour.  

Do you agree with the following statements? Yes/No 

Parent/Guardian Confirmation 

●​ Parent/Guardian Full Name: (Short answer text) 
●​ Email Address: (Short answer text - set to required) 
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